[image: ]Change in appointment of a director of Oregon Adult Soccer Association, Inc.
	Fill out and return to the Secretary of the Corporation.


All information must be completed in order to modify representation on the Board of Directors of the Oregon Adult Soccer Association, Inc.

[bookmark: Text1]Name of Current Director:       

[bookmark: Text2]Name of league or other affiliated entity requesting change:     

I certify that this change accurately represents the true wishes of the affiliated league or other affiliated entity and that I am duly authorized to request this change. 

[bookmark: Text3]Name of person requesting change:     

Title of person requesting change with respect to the affiliated league or other affiliated entity:
[bookmark: Text4]     

[bookmark: Text17]Date of request:      

So long the Secretary can reasonably believe that this information represents the true wishes of the affiliated league or other affiliated entity, the above information will create a vacancy, in order to fill the vacancy, the required contact information below must be filled out completely. 
When the Secretary receives the completed information they send that individual an email along with OASA’s Board member handbook informing them they have been appointed to become a member of the board of directors of The Oregon Adult Soccer Association, because being a director of a corporation comes with certain legal and ethical duties, they must acknowledge their acceptance, sign a conflict of interest form and board member contract, before the change is complete. 
UNTIL ALL ITEMS ARE COMPLETED THE CURRENT DIRECTOR REMAINS IN OFFICE, unless the Secretary also receives a resignation from the director, in which case the position is vacant until all steps are complete.

For Secretary’s use only:
[bookmark: Text18][bookmark: Text19]Name of outgoing Director:     	                                                               Date received:     

[bookmark: Text20]Name of incoming Director:      
[bookmark: Check1][bookmark: Check2][bookmark: Check3]Status: |_| Complete	|_| Pending                  |_| Incomplete, returned
REQUIRED CONTACT INFORMATION 

Each year the OASA is required to report to the Oregon Secretary of State and the United States Internal Revenue Service (via forms CT-12 and 990, respectively) certain contact information for each director of the corporation.  Generally speaking, to protect your privacy, OASA lists its business address as the address for each director.  Such documents are required by law to be publicly available and are posted on various websites, including OASA’s).  However, we are still legally required to maintain a list of your contact information.

This information is subject to OASA’s policy regarding use of Personal information, which is posted on our website (http://www.oregonadultsoccer.com/PDF%20others/oasa%20pre%20meeting%20information%208.pdf)

In, short, as a director of the Oregon Adult Soccer Association, you are obligated to provide complete and accurate contact information, and to update any information as it changes. OASA will not use or disclose this information except as needed for ordinary operations.

Note regarding names: you should use the name you use to sign legal documents; note any nicknames in the section marked “Nickname, if preferred”  if you prefer something else when you are not completing legal documents. Address may be home, work or other, but is required. At least one phone number is required; the email address will be used for notice of meetings and other communications and must be kept updated.

[bookmark: QuickMark][bookmark: Text5]First name:     	
[bookmark: Text6]Last name:     	
[bookmark: Text7]Nickname, if preferred:     	
[bookmark: Text8]Address:     	 
[bookmark: Text9][bookmark: Text10][bookmark: Text11]City:     	State:     	Zip:     	
[bookmark: Text12]Primary Email:     	
(Required; this is how OASA will communicate to you in most instances.)
[bookmark: Text13]Secondary email:     	
[bookmark: Text14]Cellular phone:      	
[bookmark: Text15]Home phone:     	
[bookmark: Text16]Work phone:     	
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